Navigating Content List

You can use various ways to find your content on the content page:
® Sort by Title, Duration, Status and Completion Date
To sort data, choose a corresponding value in the Sort by menu at the top of the page. A small black triangle next to each value title will
show the sort order (ascending or descending). Clicking the same sort value again will toggle the sort order. Only completed courses can

be sorted by the completion date.

Admin can choose the default value (Title, Duration, Status) for the Sort by field in the User Portal Settings.
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® Search by title, description, and tags

To find your content by its title, description and tag, type it in the search field and wait until the system automatically updates the list of
content.

To clear a filter, click or delete all characters you typed in the text field.
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https://ispringhelpdocs.com/display/learn/User+Portal+Settings
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