Managing Messages

On the Messages section, you can view your messages and dialogs and delete the ones you no longer need.

® Viewing Messages
® Editing Messages
® Deleting Messages

Viewing Messages
To check the thread:

1. lick on the dialog.

& Messages

Search in chats

h: Nick Moore X
» i When are you planning t... {t’) o

Choose a recipient or create a new chat

2. The dialog will be opened in the right-hand part of the page. You will be able to read through the correspondence history, write a reply or a new

message.

& Messages

Search in chats

o Nick Moore 5:45 AM
» Hi When are you planning t...

today

Hi! When are you planning to write the essay
g on environmental protection?

Hello! | apologize for this delay. The essay will be
forwarded to you later today.

Editing Messages
To edit a message that you have written:

1. Click on the three dots next to your message and select Edit.
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Messages

today

Hi! When are you planning tc Edit '{E’)

on environmental protection
ﬁ Delete message

Hello! | apologize for this delay. The essay will
be forwarded to you later today.

2. Edit your message and send it.

Editing Message

Hello! | apologize for this delay. The essay will be
forwarded to you tomorrow.

3. Your message has been successfully edited.

Messages

today

Hi! When are you planning to write the essay
ﬁ on environmental protection?

Hello! | apologize for this delay. The essay will
be forwarded to you tomorrow.

Deleting Messages

You can remove both individual messages that you have written on your own and entire dialogs.

To remove a particular message:



1. Click on the three dots next to your message and select Delete message.

Messages X

today

Hi! When are you planning tc Edit

on environmental protection
ﬂ Delete message

Hello! | apologize for this delay. The essay will
be forwarded to you later today.

2. The message has been immediately deleted.
To delete an entire dialog:

1. Click on the cross next to a dialog.

2 Messages X

Q) Search in chats

g Nick Moore today
You: Hello! 1 apologize fort...

Hi! When are you planning tc
ﬁ on environmental protection

Edit

Delete message

Hello! | apologize for this delay. The essay will
be forwarded to you later today.

2. In the Delete chat window, confirm your decision. The deleted conversation can't be recovered.

Delete chat

Are you sure you want to delete this chat? The entire message history will be
permanently deleted.

(‘D The deleted messages and dialogs will disappear only in your account. In the interlocutor’s account, the history will be kept.
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