Editing Groups
To edit a group:

1. Go to the People section of the admin portal and open the Groups tab.

' ispri People
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Users Groups Organizations User Profile Fields
Groups of your account ‘Add New Group
Title ¢ Organization User count Description
Administrators iSpring 1 The administrators of the aceount
Authorized users ispring 4
[ ]
People = -
- P Dealers Matras Inc 4
IT department ispring 3
Leaders iSpring 1

2. Now, you can rename the user group, change its description, add new members, and copy the link to the group. Also, here you can completely re
move the group.

Edit Group

* Group Name: Authorized users

Description:

Organization: iSpring
Yo move this group to another organization in the Move Groups
window.

Members: Users (4)

Nadya Stels (nadya.sles.. % Maria Yushkina (maria...

Stacy Abels (anastasia... x briantarr x

Registration link: https:/fispringteamdemo.ispringlearn.com/re Copy

Registration in this group is available by following the link above

€ Delete Group m Cancel

Under the Groups tab, you can move a group to another organization.
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