Adding Users

In the People section of the admin portal, you can add a new user.

1. To add a new user, click Add New User.
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Name Role + Status Organization Groups Last Login  Added
E‘ Valerie Letunovskaya o Active iSpring Administrators 0Oct2,20.. Dec24,2.
" vitaliy.fedorov A Active iSpring Administrators Jul18,2.. Apri7,2.
& People
@ Stephan Burley A Active iSpring Feb7,20.. Feb5,20.
Stan Revva A Inactive  iSpring Dec 24,2
2. In the Add New Users pop-up, click one of the ways to add new users.
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Add New Users
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Follow these steps to add new users to your iSpring Learn account.
. i 4. Add users to organization
1. Enter emails separated with commas
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2. Specify a password for new users

») Generate a random password for each user

Specify a password:

Send emails to users with their login
information

Preview message

5. Add users to these groups (optional)
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